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mKoJbHOoH oudsmorexoit MBOY COIlII c.bypen-Xem

1. Ilonb3oBaTenu OUOIMOTEKH UMEIOT MPABO:

— [Oody4yaThb NOJAHYIO HHPOpMAUiO O cocraBe OubnuoreuHoro (Qouza,
UH(POPMALMOHHBIX PECypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKOM yeiryrax;

— MOJI30BATHCA CIIPABOYHO-OHOIMOrpaduuecKuM armapaToM OUOIMOTEKH,

— TMOJIy4aTh KOHCYJIbTALIMOHHYIO TIOMOINb B TOWCKE W BBHIOOPE HMCTOYHHUKOB
UH(POPMAIHH,

— [OJIy4aTh B MOJIb30BAHUE HA A0OHEMEHTE U YUTAIBHOM 3aJi€ TICUYaTHBIC W3/IaHMs,
ayJUOBHU3YyaJIbHbIE JOKYMEHTHI U IPYTrUe UCTOYHUKH HH(POPMAIUH, TPOJIATH CPOK
MOJIb30BAHUS IOKYMEHTAMHU;

—  TOJlydyaTb  TE€MAaTHYECKHE, daxrorpaduueckue, YTOUYHSFOLUE H
Ooubnuorpaduyeckue cnpaBku Ha OcCHOBE (oHAa OMONMOTEKH (HMCKITFOYEHHE!
CIIPABKH MOBBIIIEHHOM CIIOXKHOCTH);

— MOJly4aTh KOHCYJIbTAIIMOHHYIO TIOMOLIb B pabore ¢ wuHpoOpMaluend Ha
HETPAJULIMOHHBIX HOCUTENSIX, TPH TIOJb30BAHUU HJIEKTPOHHBIM MW  HHBIM
000pyIOBaHUEM,

— Y4aCTBOBATh B MEPOIPHUATHAX, TIPOBOJAMMBIX OMOIHOTEKOM;

— COBMECTHO ¢ OMOJIMOTEKOM CO3/1aBaTh KJIYyObl, KPY)KKH MO MHTEpPEcaM, 00IIecTBa
npy3ei OUOIMOTEKH, YTCHUS, KHUTH,

— TIOJIb30BATENIb MMEET MPaBO Ha TOJYyYEHHUE TUIATHBIX YCIIYT, COMYTCTBYIOLIMX
OCHOBHOM J€ATEIbHOCTH OMOIUOTEKH, TPEAOCTABIISIEMbIX OMOJIMOTEKOM, COrJIACHO
ycTaBy obOmeobOpa3oBarenbHOro yupexaeHus u  «llomoxxeHuiro o miaTHbIX
yCIIyraxy, :

— B ciydyae KOH(JIMKTHOM CHTyaluu ¢ OMOIHMOTEKOW 0o0pamarbes K JAPEKTOPY
0011e00pa30BaTEILHOTO YUPEIKACHUS.

2. ITonb3oBarenu 6UOIUOTEKH 00s3aHBI:

— cobmonats [IpaBuia nojap30BaHus OMOIUOTEKOM;

— Oepe’kHO OTHOCHTHCS K IMPOM3BEACHUSM NeYaTh (HE BHIPbIBATh, HE 3arubarb
CTPaHHUII, HE JelaTh B KHWUTAX MOJYEPKHUBAHMUM, MOMETOK, KOMUPOBAHMS), MHBIM
JOKYMEHTaM Ha Pa3jIM4HbIX HOCUTENAX, 000PY/10BaHUIO, HHBEHTAPIO,

— TIOAJEPKUBATh TOPAJOK PACCTAHOBKM HW3J@aHHH B OTKPHITOM JIOCTYIIE
OMOIMOTEKH, PACTIONIOKEHHS KAPTOUYEK B KaTaoOrax U KapToTeKax;



— IIOJIb30BAaThCSl LIEHHBIMH M CIPABOYHBIMH HW3JIAHHSMUA TOJBKO B IOMEIIEHUH
OMOIMOTEKH, '

— IIPH IOJIyYCHUH NPOU3BEACHHUIM IE€YaTH W HMHBIX JOKYMEHTOB TOJIb30BaTEllb
NOJDKEH — yOeauTbess B OTCYTCTBMM — JeeKTOB, TIpH  OOHApYKEHHH
NpOuH(OPMHUPOBATH paboTHuUKa OMOJIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapyXeHHble JAe(ekTbl B CIaBaeMbIX JOKYMEHTaX HECET IOCJIEIHUN
N0JIb30BATEb, :

— PaCIUChIBATHCA B YUTATEIBCKOM (DOPMYJIAPE 33 KAXK/IbIHA MOJTYUYEHHBIH JOKYMEHT
(uckmodenue: yyammecs 1-2 K1accoB);,

— BO3BPAILATh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH,

— IOJIb30BATEM, OTBETCTBEHHBIE 32 YTPATy WJIM MOPYY JOKYMEHTOB OHMOIIMOTEKH,
WIM UX POAUTENH ( 3aKOHHBIC MPEACTABHTEIH 00yUaromerocs) 00a3aHbl 3aMEHUTD
UX PaABHOLIEHHBIMM, IIPH HEBO3MOXKHOCTH 3aMEHbI — BO3MECTHUTH PEaAIbHYIO
PBIHOYHYIO CTOMMOCTD IOKYMEHTOB;

— IO WCTEYEHHUH Cpoka O0OyueHuss wiaum paboTel B 00mE00Opa3oBaTeIbHOM
YUPEKIAECHUN TOIB30BATENN 00s3aHBI MOJHOCTBIO PACCUMTATLCA ¢ OMOJIMOTEKOM.
JInunoe neno ywamerocs U 0OXOJHOW JIMCT pabOTHHKA 0€3 COOTBETCTBYIOIIEH
MIOMETKU OMOIMOTEKH HE BbIIAIOTCS.

3. bubnuorteka nmeeT mpaso:

— YCTaHABJIMBATh PEXUM pabOThl OMOIMOTEKH MO COMIACOBAHHIO C JAUPEKTOPOM
0011e00pa30BaTEILHOTO YUPEIKACHHUS,

— ONpenenATh U NMPUMEHATh pa3Mepbl KOMIIEHCANMH 3a ymiepO, MPUYMHEHHBIN
MOJIb30BaTeIEM OMOIUOTEKE;

— YCTaHaB/IMBaTh WITpadHbIE CAHKUMHU 32 TPEBBIIMICHHE CPOKOB IMOJIb30BAHUSA
JIOKyMEHTaMH OMOJIMOTEKH; JIMIIATh MpaBa MOJIb30BaHMUS OMOJIMOTEKOW Ha CPOK,
PaBHBIN 3a10JKEHHOCTH,

— OTPEJENATh NePEeYeHb U MPEHCKYPAHT IJIATHBIX YCIyT OUOIHOTEKH,

— YCTaHABIIMBATh TOPSAMOK BBIJAYM JOKYMEHTOB OMOJIMOTEKM TIOA 3ajor
IOJIb30BATE/ISIM, HE SBJIAIONIMMCSA YYaCTHHKAMHM OOpa3oBaTEJIbHOTO IpoIecca
JIAHHOTO 0011e00pa30BaTEILHOTO YUPEKACHHUS.

4. bubmmoteka obs3aHa:

— uH(OPMHPOBATH MOJIB30BATEICH O BCEX BHUAAX MPEIOCTABIAEMbIX OMOIHOTEKOMH
yCIIyr,

— 00ecneuuTh YHMTATEIsAM BO3MOXKHOCTH IOJIb30BATHCSA HH(MOPMAILIMOHHBIMHA
pecypcamMu OMOIUOTEKH,

— ¢opmupoBath (OHABI B COOTBETCTBHH C 0OO0Opa30BaTEJIbHBIMHM IPOrPAMMaMH
YUPEKIACHUSA, HMHTEpecaMHu, NOTPEOHOCTSIMH W 3ampocaMu BCEX KaTeropuid
0JIb30BATENIEH



— COBEPILEHCTBOBATh HMHGPOPMALMOHHO-OMOIMOrpaduieckoe U OUOIMOTEYHOE
00CTy>KMBaHUE MOJIb30BATEIIECH; v

— 3HAaKOMUTB NOJIb30BaTeNIeH ¢ OCHOBAMH WH(OPMALIUMOHHOM KYJIbTYPHI;

— CO3/1aBaTh U MO/JIEPKUBATh KOM(POPTHBIE YCIOBHS OOCITYKUBAHUA,

— HE JIOMYCKATh YUTATEIbCKYIO 3a0KEHHOCTD, IPUHUMATh ONIEPATHBHBIC MEPHI K
ee JIMKBUIAIVH,

— o0ecneunTh paLMOHAIBHOE, COOTBETCTBYIOIIEE CAHMTAPHO-TMTHEHHUYECKUM
TpeOOBaHUAM pa3MeIleHHe U XPaHEHUEe HOCHTE e HH(POPMaIUH,

— obecneynBaTh KOH(PHUACHIMATIBLHOCTD JAHHBIX O MOJIb30BATENAX OUOIUOTEKH, UX
YUTATEIBCKUX 3aMpOcax;

— obecnieunth pexuM pabOTBl B COOTBETCTBHM C  NOTPEOHOCTAMH
0011e00pa30BaTEILHOTO YUPEIKACHUSI.

5. Ilopsanok nonp30BaHus OUOITHOTEKOM:

— 3amucp oOydarommxcs 001meo0pa3oBaTEIbHOTO YUPEKIACHHS B OHOIHOTEKY
IIPOM3BOJUTCA MO CHUCKY KJacca B HHAMBUAYAJIBHOM IMOPSAKE, a TMEAaroros,
COTPYAHHMKOB, pOAUTENICH (3aKOHHBIX TPEACTABUTENICH OOYYarOIMXCsA) H
CTOPOHHHMX IMOJIb30BATENICH — 10 MACIOPTY;

— JOKYMEHTOM, MOJATBEPKIAIOIIMM MPABO MOJIb30BAHUS OMOIMOTEKOM, SBJISAETCS
yuTarenbekuit popmyssap. [lonbp3oBarens 0053aH 3aCBUACTEIHCTBOBATD MOIITMCHIO
Ha YMTATEIbCKOM (POpMYJIApe O3HAKOMJIEHHE C INpPaBUJIAMM I10J1b30BaHUA U
0053aTeJIbCTBO MX BHITIOJIHSTE,

— yyTaTenbCKuil Gopmyssip ¢ukcupyer ¢dakT W ATy BbIJIAYM MOJIH30BATEIIO
JTOKYMEHTOB U3 (oH1a OMOIMOTEKH U MX BO3BPAILEHUS B OUOIHOTEKY .

6. [Topaok mosib30BaHUs AOOHEMEHTOM:

— TIOJIb30BATEJIM UMEIOT MPaABO IMOJYy4YUTh HA oM He Oonee 20 u3ganuii (BMecCTe C
yueOHHMKAMH ), peOKUe, Ne(PUIUTHBIE, U3 MHOTOTOMHBIX M3/IaHUH — HE 0ojiee aBYyX
JIOKYMEHTOB OJJHOBPEMEHHO;

— CPOKH IOJIb30BaHUS JOKYMEHTAMU:

— y4yeOHUKH, ydeOHbIE TOCOOUS — y4eOHBIN MO,

— HAy4YHO-TIONMYJISIPHAs, T[IO3HaBaTeNbHAs, XYAOXKECTBEHHas — | wMecsl,
MEePUOINYECKIE U3IaHuUs, U3JaHHs MMOBBILIEHHOTO crpoca — 15 auei;

— pelKHe U LIEHHbIC U3JaHus HA JIOM HE BbIAAIOTCS,

— TOJIb30BATEIM MOTYT MPOMJIUTH CPOK MOJB30BAHUS JOKYMEHTaMH, €CJIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATEIIEH.

7. IlopsAoK 10JIb30BaHUs YATAJIBHBIM 3aJI0M:

— JIUKYMEHTBI, TIPEeIHAa3HAYeHHbIE U1 pabOThl B YMUTAIBHOM 3ajJ€, HA JIOM HE
BBIJIAIOTCS,

— SHUUKIIONEINH, CIIPABOYHUKH, PEIKHE U LIEHHBIC JOKYMEHTHI BBIAAKOTCS TOJBKO
JUTst pabOThI B YMTATLHOM 3aJ1€;



— KOJIMYECTBO JOKYMEHTOB, C KOTOPHIMH paboTaeT Mob30BaTellb B YHTAITBHOM
3aJ1€, HE OrPAHUYUBAETCS.

8. [Topsaaok paboThl B KOMITBIOTEPHOM 30HE OMOIUOTEKH:

— paboTta B KOMIBIOTEPHOW 30HE YYAaCTHHKOB OOpa30BaTEIbHOIO TMpolecca
NPOU3BOAUTCA MO TrpaduKy, YTBEPKAEHHOMY TUPEKTOPOM YUPEKIACHHsS, ¥ B
MPUCYTCTBUHU COTPYAHUKA OMOIUOTEKH;

— paspemaercsi paboTa 3a OJHUM IMEPCOHAJILHBIM KOMITBIOTEPOM He 0oJiee IBYX
YEJIOBEK OJHOBPEMEHHO,

— I0JIb30BATENb UMEET MpaBo pabOTaTh C AUCKETOM MOCE €€ MPeaBapUTEIBHOIO
TECTUPOBAHUSA pabOTHUKOM OMOINOTEKH,

— 3anpemaercesa ucnojs3oBath CD-ROM, npuHeceHHBIE TTOJIb30BATE/ISIMH,

— [0 BCEM BOINpocaM mnoucka uHpopmaunu B MHTEpHETE MOJIB30BATENb AOJKEH
o0patuThCsi K pabOTHUKY OMOIMOTEKH, 3ampeinaercss oOpalisHHE K pecypcam
HuTepHera, npeanonarammM oriary;

— BKJIIOYEHHE U BBIKIIIOUEHHUE KOMITBIOTEPOB MPOM3BOJIUTCS TOJBKO PabOTHUKOM
OubnuoTeku. 3anpenaercsi OCTaBIATh 0€3 MPUCMOTPa pabOTAIOIIHE KOMITBIOTEPHI,
BCKpPBIBATh GJIOKM NMHMTAHMSA KOMIBIOTEpA U NepudepuiiHbIX YCTPOMCTB, KOpmyca
MOHMTOpPA, TMPUHTEPA, CKAHEpa, KaKoe-IMOO BMEIIATEbCTBO B YCTAHOBJIEHHOE
nporpaMMHoOe 00ecTieueHne, BKI0Yas N3MEHEHUE €r0 HACTPONKH;

— TIOJIb30BaTENIM OO0sA3aHBI HE JOMYCKAaTh MNOMAaJaHWs BHYTPb KOMITbIOTEpPA H
nepudepun MOCTOPOHHUX MPEIMETOB, KUAKOCTEN U CHIITYUUX BEILIECTB;

— MPOIOJDKUTEILHOCTh HenpepsiBHOW paboTel ¢ B/IT 6e3 periameHTHpOBaHHOIO
TepephiBa He IOJKHA MPEBBIIATH 2 YacoB.
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